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How to Complete the NSCC Student Awards Application 
NSCC offers many different types of awards - some are specific to a campus, program, or year of study, while others are open to all 
students.  Applying for awards is easy, thanks to NSCC’s online application system. Take some time to read through the following 
steps to gain an understanding of the process from beginning to end.  

 

In total, there are just four simple steps to completing an awards application:  
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Step 1: Search for Awards 
• When awards are live, the search box will appear on 

the main page at www.nscc.ca/awards.  Because 
there are so many awards, the search box is there to 
help you filter the list of awards and narrow your 
search. You can use one, two, or all filter options to 
narrow your search, or you can simply press the 
‘search’ button without choosing a filter to display the 
full list of awards.  

 

 

 

 

 

 

 

 

 

 

 

Choose all of the filters you can to 
make your search easier.  

To display the full list of awards, 
choose the A-Z listing option.   

http://www.nscc.ca/awards
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Step 2: Narrow Results 
• Begin by clicking on the name of each award. 

When you enter the award posting, read over 
the eligibility requirements and determine 
whether you are eligible to apply. Be sure to 
pay careful attention to the ‘Additional Eligibility 
Requirements’ section, if there is one. You can 
also read about what is required to apply for 
this award and how the award will be assessed 
by our selections committees.  
 

• If you decide you want to apply for the award, 
add it to your awards list by clicking the option 
at the top of the posting called ‘+Save to my 
Awards List’. At any time, you can preview 
your saved awards list by clicking ‘View my 
Saved Awards List’. To return to the search, 
use the ‘back to search results’ option at the 
top right.  
 
 

• Enter each award and determine whether you 
are eligible to apply until you complete the list.  

 

 

 

 

Click here to add this 
award to your awards 
list.   

Click here to preview the 
list of awards you 
selected at any time.    

The assessment criteria 
is listed here.  

Use the ‘back to search 
results’ option to return 
to your results.  

Eligibility requirements 
are listed here.   

Look in this section to 
determine what is 
needed to apply for this 
opportunity.     
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Step 3: Gather & Prepare Items  

 
• Once you have reviewed all of the awards in your list, 

you will need to click on ‘View My Saved Awards List’ 
on the search results page or within your last award. In 
reviewing your awards list, you should: 

1. Ensure all of the awards you selected are there; 
2. Since you can apply for multiple awards with 

one application, our system has done the work 
for you to determine what is needed. Print this 
page by choosing the option from your explorer 
options.  

3. You can remove any unwanted awards by 
clicking on the red ‘x’ next to the name of the 
award.  

4. If you are required to complete any reference 
questionnaires, these can be downloaded and 
saved from this page. If you are required to 
complete the financial information section of the 
application, you can also find a financial 
worksheet in the ‘Support Documents’ tab.   

 
• Once you know what is required to complete your 

awards application, you can begin working on the 
required sections and sending your reference 
questionnaires to references to complete on your 
behalf, if required.  All essays should be completed in a 
word processing program (i.e. Microsoft Word) to be 
copy and pasted into the application later.  

 

Remove unwanted 
awards by clicking the 
red ‘x’.     

Take note of required 
essays or financial 
information.     

Download and save any 
reference questionnaires 
required here.        

Check out the financial 
worksheet here if you are 
required to complete the 
financial information 
section    

Remember: There is no 
save and submit option. If 
you are not ready to 
apply, you will need to 
print this page and then 
come back to complete 
the application.     
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Step 4: Complete the Application 
• When you have everything you need to complete 

your application, you will need to return to the site 
(www.nscc.ca/awards). Since you have already 
completed your search for awards, you can simply 
click on ‘Step 4’ to get started. This will take you 
directly to the online application.  
 

• As you enter the application, you must start by 
selecting the awards you want to apply for from 
the list on the left hand side.  
 

• Once you have finished selecting your awards, 
you can verify your list is correct by checking it 
against the application list on the right hand side of 
the page.  
 

• Once the list is complete, click on the ‘Apply’ 
option to enter the application.   
 

 

 

 

 

 

Add each award to the 
award application by 
clicking the ‘+’ symbol 
next to each award you 
want to apply for.      

Check this list to ensure 
it is correct before 
entering the online 
application.       

Once the list is correct, 
click here to move to the 
application!      
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Step 4: Complete the Application 
(continued) 

• Complete the awards application by filling out each 
individual section starting with the personal information 
section. You should use your most recent contact 
information and make sure to include your NSCC 
e-mail address in the e-mail field.  
 

• All mandatory fields are indicated with a red arrow.  
 

• The next few questions that follow your personal 
information are completely voluntary, but they are 
necessary for anyone who wishes to be considered for 
awards which this information as a part of their 
eligibility criteria.  
 

• You will then need to complete the remainder of the 
application which may consist of entering financial 
information, copying and pasting your essays into the 
designated boxes, and uploading any required 
attachments in the specified areas (i.e. reference 
questionnaires and/or letters). Make sure you attach 
the correct file(s) in each field.  
 
 

• Read over the consent agreement and indicate you 
agree to the terms, and then submit your application.  

 

 

Mandatory fields 
indicated with red 
arrow.       

Voluntary self-
disclosure section to 
assist with awards 
eligibility and 
selection.        
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Step 4: Complete the Application 
(continued) 

 
• If there are any errors or missing 

information on your application, you will 
be advised at this point and each section 
needing attention will be highlighted in 
red. Complete all areas that you missed 
and re-attach any attachments required. 
If you applied for any awards that you 
were not eligible for based on your 
program and/or campus, these will be 
highlighted. You can remove the awards 
by clicking on the ‘x’ next to the award 
name in your application list.   

 

 

 

 

 

 

 

 

Remove awards you 
are not eligible for 
from application by 
clicking on the ‘x’ next 
to the award name.          
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Reminder: Verify Your Email 
Confirmation 

• After successfully submitting your 
application, you will receive an e-mail 
confirmation which you should open to 
verify the list of awards is complete. 
Make sure to save it for your records.  
 

• The selection process will begin 
immediately following the application 
deadline and will take approximately 4-6 
weeks.  
 

• Every effort will be made to advise you if 
there are any issues with your application 
(i.e. missing information, attachments), 
but due to the volume of applications, this 
may not always be possible.  
 

 

      Good luck!  
 

 

 

 

Verify your list of 
awards here.          

Add this email address 
to your contacts to be 
sure you receive future 
notifications from 
NSCC Student 
Awards.            


